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Obtain Your 
Nonfiling Tax Transcript 

 
Once you receive your Verification of Nonfiling Letter from the IRS, please email, mail, or fax 
your tax return transcript to our office. 

Trine University       
Financial Aid     Fax:  260-665-4511 
1 University Avenue, Angola IN 46703 Phone: 800-347-4878 
 

 

 
On the homepage, select the “Get a Tax Transcript” under the “Tools” Section. 

 

 

 

Choose “Transcript Types available by mail” under the 
“Get Transcript by Mail – What You Get” section.  
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a) On this screen, choose “Form 4506T, Request for Transcript of Tax Return”. 

 

 

 

 

 

 

 

Print, Complete & Fax: You will need to print the form, complete page 1 and fax it to the 
appropriate office depending on your state residence listed on page 2. You will include the 
following information (see IRS Form 4506-T p. 2 for detailed instructions):  
 

 Taxpayer Name & SSN 
 Spouse Name & SSN if married/joint return  
 Current Name, Street Address, City, State and ZIP/Postal Code  
 Previous Street Address, City, State and ZIP/Postal Code shown on last return filed if 

different from above 
 Third party mailing address and telephone number if applicable  
 Check the box at line 7 “Verification of Nonfiling” 
 Year or period requested - “2019” 
 Signature section and date       
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b) Then on the next screen, 
choose “Form 4506-T”. 

Questions? 
 

Trine University         Main Campus  TrineOnline - CGPS 
Financial Aid Office          800-347-4878  877-294-4878 
1 University Ave          260-665-4511 fax  260-665-4511 fax 
Angola, IN 46703  

 


