
COMMUNITY SERVICE TRACKING 
 
You can find the updated the Community Service Tracking form on myPortal! (https://myportal.trine.edu/ICS/)  You can 
access the form when you log into the student or staff page of myPortal - it is listed in the left-hand navigation bar.  
 

 
 
It is our expectation that athletic teams and student organizations report their community service hours to the 
university so that we can showcase the wonderful work you are all doing in the community. Please designate someone 
within your organization to report the events/hours that you serve. 
 
When using the form: 

 Please report hours for the organization/team’s involvement – one representative can report all members/hour 
earned per service opportunity 

o i.e. Sam can report the 21 total hours of service for IFC volunteering at Pokagon 

 Select your organization/team from the drop down menu 

 Record the total number of hours for the service project & the date of the project took place 

 In the description area of the from, list ALL necessary details about the event 
o Where did you serve? What did you do? How many members were there? How long were each there? 
o i.e. 7 members of IFC volunteered at Pokagon for park clean-up for 3 hours 

 

 

https://myportal.trine.edu/ICS/


COMMUNITY SERVICE TRACKING 
 
Once you make a submission, you can view the total number of hours reported as well as your organization/team’s 
standing on the Trine website!! 
https://www.trine.edu/campus-life/clubs-organizations/community-service.aspx  
 

 

https://www.trine.edu/campus-life/clubs-organizations/community-service.aspx

